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OPEN FOR BUSINESS

What is the purpose of this
document?

This document is your guide to
developing property in the City of
Lafayette and in the unincorporated
areas of Lafayette Parish.

This guide contains basic information
to help you complete a successful
development project from start to
finish.

Our staff is always available to assist,
but this guide can be a helpful
reference manual for the types of
guestions you should consider.

How do | locate the information |
need?

We have divided this guide into the
different stages of the development
process.

Each stage of the development
process will discuss approval
processes, responsible parties, and
required feesd with easy-to-use links,
flow charts, and contact information.

Updated, detailed information,
including the current version of the
Unified Development Code and the
current Zoning and Flood Maps, can
be found online at www.lafayettela.qgov.

How can | learn more about
developing in Lafayette before
submitting an application?

To assist in determining your path
toward a successful project, we
encourage you to schedule a pre-
development meeting with our staff.
Our Development Manager will
convene representatives from across
departments so that we can discuss
your project and provide you with
specific requirements and any
necessary information to move your
project submission forward.
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http://www.lafayettela.gov/PZD/SiteAssets/Files/UDC-Amended%20August%202016.pdf
http://lcg.maps.arcgis.com/apps/webappviewer/index.html?id=7a5890fd004b4c07911e3036f9d76131
http://www.lafayettela.gov/PZD/Codes/Pages/Flood-Zone-Map.aspx
http://www.lafayettela.gov/

City of Scott
(337) 233-1130

City of Carencro
(337) 896-8481

Town of Duson
(337) 873-6754

City of Lafayette (LCG)
(337) 291-8000

City of Broussard
(337) 837-6681

LCG only regulates development
within Lafayette City Limits and in
the Unincorporated Parish.

Unincorporated 1 . .
For development within the other Lafayette Parish City of Youngsville
municipalities, please call the . (337) 856-4181
corresponding number listed on this [l Lafayette City
page. Limits
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PRE-DEVELOPMENT

DEVELOPING PROPERTY IN
LAFAYETTE, LOUISIANA



WHERE DO | START?

How does pre-development work?

Pre-development begins when you
inform us that you are interested in
developing in our community. At this
time, we will ask you a few simple
guestions so we can ensure the
appropriate staff members are present
at your pre-development meeting.

Depending on the scale of your project,
the meeting can take 30 minutes to 1.5
hours.

Am | required to do a
pre-development meeting?

No. However, the staff often
recommends these meetings as they
can help to expedite review processes
and troubleshoot potential issues.

Is there a fee for a
pre-development meeting?

No, the meetings are conducted as a
service to the development community
and are available for projects of all
scales.

What takes place at the
pre-development meeting?

At this meeting, we will discuss the
general scope of your project. This
discussion helps the staff identify any
codes, ordinances, infrastructure
locations, and department requirements
that may impact your project.

What are the benefits of a
pre-development meeting?

Pre-development meetings allow you to
understand the development process
and timelines and to identify regulations
which will impact your project.

Schedule a
Pre-Development Meeting

Lafayette City Limits & Unincorporated
Lafayette Parish

Anne Famoso
Development Manager
(337) 291-8426

PRE-DEVELOPMENT
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PRE-DEVELOPMENT MEETING

ing?
Review the list to the right prior to your pre-development How do | LT for the IEETOE

meeting. It is okay if you do not have the answers to every
question. However, be prepared to discuss each bullet so that A Is the lot legally platted?*
the Development and Planning staff may better assist you in

determining the answer or direct you to where you may find it. A Is the lot located within the city limits of

Lafayette or in the unincorporated area of
Lafayette Parish?

A Bring a rough draft site plan of your project

* The stamp below identifies a plat as a legal lot of record. A Ifin the city, is the property zoned
(there may be small variations in appearance) appropriately for its intended use?
LAFAYETTE PLANNING AND ZONING COMMISSION A Is any part of the lot within a FEMA Special

Flood Hazard Area?

CHAIRPERS(CN OR DIRECTOR

*Approvai of this piat shalt not be deemed to A Are utilities already installed to the site and

constitute an acceptarice of any street or other
public improvements on the plat. Acceptance Alspien L O Y OO Bl

of public improvements shall remain with the
focal government having jurisdiction.

PRE-DEVELOPMENT
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CHECKLIST

Obtain the answers to as many questions as possible prior to the pre-development meeting. If you do not know the answer, the development staff
will assist you in determining the answer.

l Is the lot legally platted?
(see previous page for more information)

YES

Proceed to the next question

N O

The lot must be platted prior to
submittal for a building permit
(see page 16 for further instruction)

Is the lot located within the city limits of Lafayette?

Proceed to question 4

Proceed to the next question

Is the lot located in the unincorporated area of
Lafayette Parish?

Proceed to the question 5

This lot may not be in the jurisdiction
of Lafayette Consolidated Government

Is the property zoned appropriately for the intended
use?

Proceed to the next question

This property must be rezoned

Is any part of the lot within a FEMA Area of Special
Flood Hazard?

The local Floodplain Manager
will assist you in following
FEMAG6s requirem

A Drainage Plan will be required
(see page 18 for further instruction)

ents

Are utilities and roads already in place on the site
and are they adequate for the proposed use?

Verified during plan review
process

Public improvements may be required
(see page 18 for further instruction)

PRE-DEVELOPMENT

Questions
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DETERMINING PERMITTED USES

What is Zoning? How do | determine what my
Zoning regulates land use to promote property is zoned and what
the public health, safety, morals, and development standards apply?
general welfare of the community. Visit the Zoning Map on the Lafayette
Unincorporated areas of Lafayette Consolidated Government website. Or
Parish are not regulated by zoning call the Development and Planning staff
districts, but commercial developments at 337-291-8445. Zoning regulations
must adhere to some land use can be found in Articles 2, 3, and 5 of
regulations. Depending on the proposed the Unified Development Code.
commercial use of the property and its
adjacent uses, buffers, sightproof What uses are allowed in my
fences, or enhanced landscaping may zoning district?
be required. ’
The Use Table, found in Article 2 of the
What is a Zoning District? Unified Development Code, lists and
describes allowed uses by district. Uses
A zoning district is a classifcation of that are identified witha 66 P& 6 ar e
land use that describes what uses are permitted by right, which means they
allowed and what development are allowed with no further approvals
standards apply in a particular area needed. Uses identified witha 6 6 C66 ar e
within L a f a y eity [imésO Zones conditional and require a conditional
range from residential to industrial. use permit.

ZONING / LAND USE

What is allowed on my property?



http://lcg.maps.arcgis.com/apps/webappviewer/index.html?id=7a5890fd004b4c07911e3036f9d76131
http://www.lafayettela.gov/PZD/SiteAssets/Files/UDC-Amended%20August%202016.pdf
http://www.lafayettela.gov/PZD/SiteAssets/Files/UDC-Amended%20August%202016.pdf

How do | change the zoning on
my property?

Submit the required materials, attend
the public hearing, and await the
Co U n cdedisidrs

http://lafayettela.gov/PZD/Applications%

20and%20Permits/Rezoning-CUP-
Application.pdf

How long does it take to change
the zoning on my property?

Depending on when the application is
submitted, the rezoning process takes
nine to twelve weeks. Application
deadlines are posted online.

Who makes the final decision
regarding the rezoning request?

The Zoning Commission makes a
recommendation to the City-Parish
Council, and the council makes the final

CHANGING ZONING CLASSIFICATION

How should | prepare for the
public hearing?

Gather any documents or information
you feel justify the requested change
and could aid the Zoning Commission in
its recommendation.

What happens at the public
hearing? Should | attend?

The staff will present the case and, in
most cases, make a recommendation to
the Zoning Commission based on the
comprehensive plan and other factors.
Following this, the applicant and any
member of the public is allowed to
comment regarding the zoning change.

How much does a zoning change
cost?

A rezoning application costs $500 to
submit.

Conditional Use Permit

What is it?

A Conditional Use Permit (CUP)
grants rights to uses that are not
expressly given in the zoning
district but may be allowed if they
are compatible with adjoining
areas. Conditional uses are
identified in the Use Table in
Article 2 of the UDC.

Who approves it?

The approval of a CUP follows the
same process as a rezoningd to
the Zoning Commission with a
final decision made by the City-
Parish Council.

ZONING / LAND USE

Rezoning


http://lafayettela.gov/PZD/Applications%20and%20Permits/Rezoning-CUP-Application.pdf

REZONING PROCESS

Pre-development meeting _
(if requested) What do | need to submit?

* A Completed application, including a statement verifying
land ownership

Review of submitted application
and supporting documents A Plat of property with adjacent and second adjacent
owners identified

* A Any additional information as required to clarify request

Notice of public hearing A Payment

\/

Staff prepares report for
commissioners and applicants

v

ZETTE CaTTSSTon . Fifoduces orinance  rezone g MAVBES o oy change redien
TSRS el (=2 (approx. 2-4 weeks later) (approx. 2 weeks later)

ZONING / LAND USE
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When is a Certificate of
Occupancy required?

A Certificate of Occupancy is required for
lye odzaAySaa
limits and need not be renewed. However,
a newcertificate must be obtained for:

A achange in thaise or occupant
A a change iwnership
A achange in théusiness name

How do | start the process?

The applicant files an application for a
Certificate of Occupancy with a member of
the staff. Certificates of Occupancy are only
processed when there is no construction
involved.

CERTIFICATES OF OCCUPANCY

How are decisions made
regarding the application?

A staff member will determine if the

f 201 (S Risedisindssigermittédi thé Zring S Q &

district in which the lot is located. They will
also determine if the new business creates
a change of use for the lot, which may
require additional submittals.

Once submitted by the Development and
Planning Department, the Fire Department
will review the application, conduct an
inspection of the site for which the
application is submitted, and will then issue
the Certificate of Occupancy.

If the site is undergoing construction, the
Codes Division of the Development and
Planning Department will issue a building
permit followed by a Certificate of
Occupancy only after all reviews and
inspections are approved.

When do | need a temporary
certificate versus a permanent
one?

B Tfeihorary Certificate of Occupancy is
good for 90 days and can only be obtained
by the property owner. for the purpose of
keeping utilities on in order to perform
cosmetic repairs or showings to building to
potentialleaseeor buyers of existing
facilities only.

Print the Application

http://www.lafayettela.gov/PZD/Applica
tions%20and%20Permits/Home-
Occupation-Application.pdf

Please mail or drop off the
completed application and fee to:

220 West Willow Street, Building B
Lafayette, Louisiana 70501

ZONING / LAND USE

Certificates

of Occupancy



http://www.lafayettela.gov/PZD/Applications%20and%20Permits/Home-Occupation-Application.pdf

CERTIFICATES OF OCCUPANCY

I Submit application
and fee

What information is needed to
complete the application?

LCG Action *
_J A How long the building has been

Staff reviews application unoccupied and the name of the last
occupant

A If the power has been off for more than

If approved, processed six (6) months

application is sent to the REEE

_ property owner o0
Lafayette Fire Marshal

information

_ A The electric meter number
Fire Marshal sets up

appointment with applicant
to inspect the building

\/

Fire Marshal performs
inspection

If approved, Fire Marshal Pick up Certificate of
' prepares the Certificate of Occupancy at LUS and
Occupancy and sends to LUS transfer utilities (if applicable)

ZONING / LAND USE

Certificates of Occupancy
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PLATTING (SUBDIVIDING LAND)
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PLATTED LAND

To realign or shift lot lines or to remove
interior lot lines in order to combine lots

Boundary Line Adjustment

Criteria:

A Ten (10) lots or less, not to
exceed more than five (5) newly
combined lots

A Does not involve the creation of
any new streets or other public
improvements

A Does not reduce the lot size below
the minimum area or frontage
requirement established by
ordinance

A The proposal must otherwise meet
all requirements of the Unified

Development Code (UDC)

Regulations.

PLATTED or UNPLATTED LAND

To add new lot lines to create additional lots or to create
platted lots from previously unplatted land

———————————————

Hearing Examiner

Criteria:
A Five (5) acres or less
A Five (5) lots or less

A Does not involve the creation of
any new streets or other public
improvements.

Approval Time: 2-3 months

The Director of the Development and
Planning Department acts as the
Hearing Examiner for the Planning
Commission. The review process is
the same as the Planning
Commission, however, the approval
time is shorter.

= : 4 |

PREPARING

Platting Your

Planning Commission

Criteria:
A Greater than five (5) acres
A More than five (5) lots

A New public or private streets or
other public improvements are
being created.

Approval Time: 3-6 months

Since the property being platted is
usually a large tract of property, and
new streets are being created, the
review and approval time needs to be
more detailed and the Planning
Commission must vote on its
approval.

Property

FOR DEVELOPMENT



PLATTING PROCESS

A Under 5 acres A Over 5 acres
A Less than 5 lots A More than 5 lots
A No public / private roads created A Creates public / private roads

Hearing Examiner Planning Commission

\/ \/

ADRC Review ADRC Review

Public Hearing If Public Hearing ==y  Action is Final
(held twice per month) Appealed (held once per month) (unless appealed by
* an interested 3 party)

Planning Commission o
Ratification Preliminary Approval Granted ;
* * Lafayette

Final Plat Approval Granted Final Plat Approval Granted City-Parish Council

PREPARING FOR DEVELOPMENT

Platting Your Property




What is the purpose of a Drainage
Plan?

The purpose of a Drainage Plan is to
identify the environmental and drainage
constraints of a site and to apply the
environmental and flood control
standards contained in Article 3 of the
UDC to a specific platting application.
Complete Drainage Plans assure that
the development proposed for approval
reflects the easements, flood zones,
private drainage elements, and meets
drainage standards.

The plans provide for detailed analyses
and plan for mitigation of environmental
impacts, compliance with drainage
requirements, and final location of the
required drainage servitudes. Approved
Drainage Plans authorize site
preparation or other construction
activities on the land.

DRAINAGE / DESIGN PLAN

When is a Drainage Plan
required?

Approval of a Drainage Plan is required
prior to any platting of land or before the
approval of a Commercial Building
Permit on land already platted. For land
already platted, the requirement for a
Drainage Plan will be met through the
submittal and issuance of a
comprehensive Building Permit. The
process applies to all projects within the
city limits and within the unincorporated
parish.

What activity is exempt from the
requirement of a Drainage Plan?

Agricultural activities and development
on a previously platted lot which
currently adheres to an approved
neighborhood or subdivision lot grading
plan.

What is the process and time
table?

A Drainage Plan is reviewed and
approved administratively by the Public
Works Department. An Initial
administrative application review may
take up to fifteen (15) working days.
Approval time varies depending on the
complexity of the project and the quality
and accuracy of the submittal.

What is a SWPPP?

A Stormwater Pollution Prevention Plan
identifies all potential sources of
pollution which may reasonably be
expected to affect the quality of storm
water discharges from the construction
site.

PREPARING FOR DEVELOPMENT

Drainage




DRAINAGE PLAN PROCESS

Applicant Action I Pre-development

meeting

LCG Action l (highly encouraged)

Submit Drainage Plans

v

Resubmit —p LCG Reviews
Plan (plans, reports, etc.) Proceed to implement
approved Drainage
* * Plan when allowed by

the Residential or

LCG Commercial Building
Provides <= <= Approved? = e Permit Process or
Comments Platting Process.

e gyh
" PREPARING FOR DEVELOPMENT

Drainage
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STRUCTURES AND BUILDING PERMITS

What is the purpose of a Building Commercial Permits
Permit and when is it required?

This type of permit is required for
The purpose of a Building Permit is to almost every structure other than a
ensurea construction pl asingiedamiydwelling, duplex, or
compliance with Laf ays¥uctureassociated with a single

building construction and zoning and family dwelling. All commercial projects

development codes. in the City of Lafayette and the
unincorporated parish are required to

A Building Permit is required prior to go through the Commercial Plan

the placement, construction, or Review process.

alteration of any building or structure. _ . .
Residential Permits

This type of permit is required for a

single family dwelling, a duplex, or Mobile Homes
almost any structure associated with a . _ _
home, including a carport, gazebo, RV For mobile home information
cover, and a fence that is over 7 feet and applications, visit:

high. http://www.lafayettela.qov/PZD/App

lications%20and%20Permits/Mobil
e-Home-Application.pdf

CONSTRUCTION

Building Permits



http://www.lafayettela.gov/PZD/Applications%20and%20Permits/Mobile-Home-Application.pdf

COMMERCIAL REVIEW PROCESS

eTRAKIT is an online tool which gives users access to permit and
commercial plan review information and cases presented to the What do | need to submit to LCG?
Planning and Zoning Commission, Hearing Examiner, and Board of
Zoning Adjustment. During the Commercial Plan Review process,
ETraklt is a convenient way to obtain up-to-date information about
the status of the project.

A Detailed Site Plan showing property
boundaries, drawn to scale

A Drainage Plan, drawn to scale
A Complete set of Building Plans
A Electrical Plans

A Plumbing Plans

A Mechanical Plans

A Application, Application Fee, and Permit Fee

For further explanation of the documents required for submittal, please
reference the Commercial Plan Review Application on the LCG website:

http://lafayettela.gov/PZD/Applications%20and%20Permits/Commer
cial-Building-Permit-Application.pdf
1 n | 'Y =
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http://lafayettela.gov/PZD/Applications%20and%20Permits/Commercial-Building-Permit-Application.pdf

